Supports Broker
Training Registration & Online Training Instructions 

1. Go to www.myodp.org

2. [image: /Users/tug91076/Desktop/Screen Shot 2017-06-01 at 2.20.52 PM (2).png]Log-in or create an account by clicking log-in on the upper right corner of your screen. DO NOT ENTER AS A GUEST! 
[image: /Users/tug91076/Desktop/Screen Shot 2017-06-01 at 2.15.20 PM (2).png]
3. After you create a log in, go to TRAINING > Intellectual Disability > Supports Brokers
[image: ../Screen%20Shot%202017-06-02%20at%208.07.59%20AM.png]









4. Click “Supports Broker Online Training”

5. REGISTER FOR CLASSROOM TRAINING --- At the top of the page, find the hyperlink to Register for the Classroom Training.  Click this link and then “book” yourself in the Training

6. BEGIN THE ONLINE PRE-REQUISITE TRAINING
Find  “Supports Broker Dashboard” (see screenshot on next page)
· Watch the “Introduction to Supports Broker Certification” video
· Open the “Advanced Prep for Learners,” download and/or print materials that will be used in the online training.  Each item is labeled accordingly 
· Review = Download and be prepared to review immediately
· Print = Download and print, it is used in the online training 
· Future Review = It’s addressed in the training, you’ll want to review before becoming a broker 


[image: ../Screen%20Shot%202017-06-01%20at%202.33.34%20PM%20(2).png]











7. Complete each training module by watching the video and completing the accompanying test. 
[image: ../Screen%20Shot%202017-06-02%20at%208.11.08%20AM.png]













8. Once you complete the test you click “Finish Attempt” at the bottom of the screen. 

9. On the next screen click “Submit all and finish”  
[image: ../Screen%20Shot%202017-06-01%20at%202.46.37%20PM.png]
10. You will be brought to a screen that gives your score.  If you received a 100%, scroll down and click “Finish Review” in the lower right corner.  This will register your successful completion.  
[image: ../Screen%20Shot%202017-06-02%20at%208.15.16%20AM.png]








11. Once you’ve completed each module and successfully completed and reviewed each test you should see a checkmark to the right of the test.  
[image: ../Screen%20Shot%202017-06-02%20at%208.17.34%20AM.png]



Trouble-shooting: If you do not see a checkmark, but did receive a 100%, please click the test hyperlink and review again making certain to click “Finish review.”  This should display the checkmark.   





12. [bookmark: _GoBack]Once you’ve completed ALL 7 modules and received a 100% on all 7 tests you will be able to access the Certificate.  Please save to your computer and email to dbeckett@temple.edu.  You send it no later than a week before the classroom training. 

[image: ../Screenshot%202017-06-01%2015.28.37.png]
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Your progress @
Supports Broker Dashboard
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© Introduction to Supports Broker Certfcation
This webinar provides information on completing the training required within the Supports Broker Certification. All prospective
supports brokers are encouraged to complete this brief webinar prior to starting Module 1.

") Advanced Prep for Leamers
This document contains a list of materials and websites needed by those completing the online training modules. Some will be used
in activities found in the online training modules and others are for review purposes.

Learners are strongly encouraged to download and print documents as instructed.

", Supports Broker Collaborators - Role Distinction Table

This document includes information related to the roles of the participant/surrogate (e.g. person using support), Supports Broker,
Supports Coordinator, and Financial Management Service with topics related to planning, budgeting, recruiting, hiring, managing
workers, and training.
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Module 1: Principles of Self Determination & Person-Centered
Approaches
Topic covered include:

e Core principles of self-determination
e Recommendations set forth in Everyday Lives: Values in Action
e Purpose of participant-directed supports
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@SB Module 1: Principles of Self Determination & Person-Centered Approaches

—
m Test Module 1: Supports Broker Certification

Module 2: Introduction to the Role of the Supports Broker

Topics covered include:

e The definition of a supports broker
e The three main responsibilities of the supports broker
e The roles of the various people supports brokers must partner with
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@SB Module 2: Introduction to the Role of a Supports Broker

—
m Test Module 2: Supports Broker Certification
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Test Module 1: Supports Broker Certification

Summary of attempt

Question Status

Test Module 1: Supports Broker Certification

1 Answer saved
2 Answer saved
3 Answer saved
4 Answer saved
5 Answer saved

Return to attempt
Submit all and finish
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Module 3: The Importance of Relationships and Communities

Topics covered include:

® The importance of community inclusion

e Circles of Support

e The supports broker's role in the development, facilitation, and/or maintenance of the person's circle of
support
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m Test Module 3: Supports Broker Certification

Module 4: Basic Principles of Person-Centered Thinking & Planning

Topics covered include:

e The concepts of Important To & Important For
e Helpful planning tools
* The role of the broker in the person-centered planning process

/%
& SB Module 4: Basic Principles of Person-Centered Thinking & Planning
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m Test Module 4: Supports Broker Certification
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« Hiring and selecting staff

%
D Module 6 Supporting Employers & Support with Program Rules (Part 1): Hiring Staff & Complying with Employment
Laws

@ Test Module 6: Supports Broker Certification

Module 7: Supporting Employers and Support with Program Rules (Part 2):
Supporting Effective Supervision

Topics covered include:

« The roles of the person/surrogate, FMS, and supports broker in training staff
« Available training resources
« Basic supervisory strategies

%
D Module 7 Supporting Employers and Support with Program Rules (Part 2): Supporting Effective Supervision

@ Test Module 7: Supports Broker Certification

Certificate

==| Supports Broker Certification - Online Training Completed
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We're available.

Chat now!

. MyODP
% pennSylvama Training & Resource Center
DEPARTMENT OF HUMAN SERVICES
OFFICE OF DEVELOPMENTAL PROGRAMS Website Technical Support
Hours of operation: Mon-Fri 7am-5pm (ET)

HOME | EVERYDAY LIVES | INDIVIDUALS & FAMILIES | TRAINING v | RESOURCES v | COMMUNICATIONS | UPCOMING EVENTS | TRAINING PARTNERS v | SUPPORT v | SEARCH

# Home | Logintothe site

Login Is this your first time here?
For full access to courses you'll need to take a minute to create a new account for yourself on this web site
Username 1. Click the Create new account button below
2. Fill out the New Account form with your details.
Password
3. An email will be immediately sent from MyODP to your email address.
) Remember username. 4. Open your email, and click on the web link it contains to verify your account.
- 5. Your account will be confirmed and you will be logged in to the MyODP profile page.
6. Complete the requested information for your MyODP profile. Select from the choices provided, including

the roles) that most accurately describe you, and then click the Update my account button.
Forgotten your usermame or password? Note: Supports Coordination, Administrative Entity and ODP roles require the use of your agency provided

® email address for verification and role approval.
Gookies must be enabled in your browser
v 7. After the Account Profile is completed, you will be able to access all the training and resources based on

your selected role. You can return to the MYODP Profile page at any time to update and change this
information.

Some courses may allow guest access 8. 1f you need help, contact support@myodp.org
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* pennsylvan]a T:aimng & Resource Center

DEPARTMENT OF HUMAN SERVICES
OFFICE OF DEVELOPMENTAL PROGRAMS

Hours of operation: Mon-Fri 7am-5pm (ET)

 PATC Registration Closes May 31st
1fyou are a professional nterested in face-to-face training to expand your skils in supporting people with autism, register today for the 10th Annual Pennsylvania Autism Training
Conference, June 6-8 n Lancaster! Cck on the. o learn more.

! Resource Account Emails Posted on MyODP
A page has been posted on MyODP which lists various resource accounts that will provide ODP stakeholders with more specified information on who they can contact with
their questions, suggestions or issues. You do not have to be a registered user to access this information, but may enter with guest access.
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